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HOW TO APPLY

You will need a ConnectLCF login to apply for a film/still photography permit. Refer to
the Login/Register Guide.

1. Login to ConnectLCF from the City’s homepage www.Icf.ca.gov
2. From the top menu click on “APPLY” and enter “FILM PERMIT” into the search

bar.
Application Assistant Help me choose
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> Show Categories
Film Permit - Filming
Category Name: Description:
Film Permit AFilm Permit is required for all activities in relations to motion picture,

radio and television production (e.g., feature films and non-current news
radio and television shows), still photography activity (e.g., photos to be
used for commercial ads in various publications, such as magazines or
catalogs) and student productions within the City limits.

Film production/still photography activity is permitted from 7 AM to 9
PM Maonday through Saturday. Under certain conditions, filming may be
permitted from 6 AM through 11:5% PM Monday through Saturday.
Filming is prohibited on Sunday. City holidays or from 12 AM to 5:59
AM. A separate film permit application is required for each property
used within the City.

Application must be submitted 5 business days prior to the first day of
production activity.

4. Select “FILM PERMIT” and click “APPLY”
5. You will see the following page, where you can add the production
address; use the plus sign to search for an address:
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Add Location
To search with a parcel number, click PARCEL

Parcel

Add Address As =~ Project Location E|

Type the address. PLEASE:

@ only include street number and
first three letters of the street name

Address Information

5ean:h|Sear|:h Addresses ﬂ

*Click the Add button under the Action column to add your desired address

6. Once a Production Location is added, click Next to proceed to Step 2.
7. Provide a production description and other information, such as the use of special

effects, additional parking locations, or street closures.
Apply for Permit - Film Permit - Filming *REQUIRED

Signature Review and

Locations Type Contacts More Info Attachments

PERMIT DETAILS

Provide as much information as possible including detailed descriptions including specifics on special effects.

* Permit Type Film Permit - Filming

* Description

Create Template Save Draft
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8. Click next to proceed to Step 3. The system will automatically add you as an
applicant. You may add additional users to the case by selecting “Add
Contact” and searching for them. NOTE: Contacts must have a ConnectLCF
login to be added to an application.

Apply for Plan - Zoning Clearance

Applicant
Test User (You)

123 Fake Street, La Canada
Flintridge, CA, ,

9. Click “Next” to proceed with Step 4, where you will provide more details about the
production Please go through the application and provide the necessary
information. Information boxes in Red are required but there may be other fields
which relate to your project.

Apply for Permit - Film Permit - Filming *REQUIRED

] o ] o o o o

Locations Type Contacts More Info

MORE INFO

Please provide as much information as possible. Red fields are required fields. PLEASE READ THE ACKNOWLEDGMENTS CAREFULLY.

Company Details Next Section| Top | Main Menu
“Production Company Name Example Company
*Production Company 123 Example Street, La Canada, CA 91011
Address
Production Details Previous Section | Top | Main Menu

*Production Title TestFilm

“Location Manager John Smith

Please input all production dates, including prep and strike, into the application.
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10.Click “Next” to proceed to Step 5, where you can upload the required submittals.

Review the Required Submittals for the list of documents needed for your
application.

Documents are uploaded one at a time using the plus symbol. Upload the
required documents as indicated per the application. Maximum per file size is 40
MB.

Attachments

For information about what to submit, visit the Required Submittal page: https://cityoflcf.org/connectlcf-submittals/
To minimize upload errors, review the Document Submission Standards.

Please follow the naming convention when naming your files.

Please upload the required documents (maximum 40MB per file) using the plus sign button for each file.

Failure to upload the necessary submittals will delay the initial review process and result in an incomplete application. To avoid unnecessary
delays please submit your application with all the required submittals.

Select Type v

Add Attachment

Film Property Film Site Map
Owner's Affidavit

Add Attachment Add Attachment

-+

Supported: .pdf

+ +

Supported: .pdf Supported: pdf

REQUIRED REQUIRED

11.Click Next to proceed with Step 6, where you can review the acknowledgement

and sign electronically. Click “Next” to be brought to Step 7, to review your
application information including documents attached. Once ready, click
“Submit” at the bottom right-hand side of the page:

Save Draft Submit

12.Your application is now submitted, you will see a case number in the top right-

hand corner. As updates are made to your case, the case status will change,
keeping you informed of the process.
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