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SUBMITTING WEIGHT TICKETS & FINAL APPROVAL 
 
SUBMITTING WEIGHT TICKETS 
 

1. Once you begin collecting weight tickets for your project, log into your Green 
Halo account, select your project from the “Active” tab and select “Add Tickets”. 
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2. Using the weight ticket you received from the facility where project debris was 

disposed, fill out the information on the Add Ticket page. Make sure all fields are 
filled. Click “Submit Ticket”. 
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a. For Ticket Type: Recycle and Dispose 
i. Select the material recycled and disposed. 
ii. Select the facility the material was taken to, 

(The facility originally selected for the project will appear at the top) 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

iii. Select who hauled the project material 
iv. Input the ticket number, upload the image of ticket, input the weight, 

select the units and include ticket date. 
v. If materials were donated please select the facility the materials 

were taken to. 
vi. Notate who is submitting the ticket and then click Submit Ticket at 

the bottom of the page. 
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b. For Ticket Type: Salvage and Reuse 

i. Select what items were salvaged/reused. 
ii. Specify if the material was donated, reused on site or salvaged for 

reuse. 
iii. Select the facility the material was taken to. 
iv. Upload supporting documentation (Ticket #, Donation Receipt, Ticket 

Date, Weight/Quantity, Photos of Reused Material) 
v. Fill out the weight section with the estimated weight. 
vi. Include a description of how the materials were salvaged and include 

any additional documentation. 
vii. Notate who is submitting the ticket and then click “Submit Ticket” at the 

bottom of the page. 

 
IF YOU HAVE MORE THAN ONE (1) TICKET, REPEAT THE PROCESS UNTIL 

 ALL TICKETS ARE ENTERED FOR THE PROJECT. 
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SUBMITTING WEIGHT TICKETS & FINAL APPROVAL 
 

SUBMITTING FOR FINAL 
1. Once all documentation has been uploaded and the project is in ConnectLCF, please 
proceed to the homepage and select “Submit for Final”. 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Verify that all information has been uploaded for your project. Once verified, click 
“Submit for Final”. 
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a. If you have any additional documents or comments, you may note them in 
this section. Otherwise, click on “Submit for Final” at the bottom of the page. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

b. A confirmation box will appear to confirm that you are sure you want to submit 
the project. Click “Yes” to submit.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 7                                                                    VISIT THE CONNECTLCF PORTAL  

 
c. You will then be directed to a Congratulations screen from Green Halo notifying 

you that your waste management plan was submitted for the City of La Cañada 
to review. 

i. Once your project is given the Final Approval, you will receive a no-
reply email from Green Halo and given notification that you can 
schedule a final inspection with the City of La Cañada – Public Works 
Department at (818) 790-8882. 
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